Bus Hire Form Template School Name

Teacher’s Name:			Date: 	

Bus Firm:		

Class / School Group: 	

Destination:		

Purpose of the Trip:		



Quoted Cost:€


Amount to be paid:

By the School:	€ 		By the Students:	€	

N.B. It is the policy of this school that payment for bus hire will normally be made by electronic funds transfer (EFT) from the school bank account. Payment by cheque may only be used in exceptional circumstances Payment will only be made on foot of a proper invoice which can be reconciled with this Bus Hire Form.


Signed: 	
(Teacher)


Approval to Proceed (required before booking):
Approved By (Principal / Authorised person): __________________
Signature: ________________________________________
Date: __________________

(Note: The bus must not be booked until this section is signed.)

