
7.3.3 Income and Expenditure Account-(Revised March, 2017) 

The Income and Expenditure account summaries the schools activity for the period specified 

in the report.  

To run the Income and Expenditure report for the Board: 

1. Click Nominal codes > Reports > My nominal code reports > double click BOM 

Income and Expenditure Account 

 

2. Select the period for the report e.g.  September to February 

 

3. Click ok  

 

The report is generated and can be printed, exported to excel or emailed. 

 

 



 7.3.4 Balance Sheet Report – (Revised March, 2017) 

The Balance Sheet report is a snapshot of the school’s financial position at a single point in 

time.  

To run the Balance Sheet report for the Board: 

1. Click Nominal codes > Reports > My nominal code reports > BOM Balance Sheet 

 

2. Select “Brought Forward” (from the drop down menu) in the second selection box 

and the end period in the third selection box for the report e.g. Brought Forward to 

February. 

 

3. Click ok  

The report is generated and can be printed, exported to excel or emailed. 

 


