
Entering the Budget on SAGE 50 

Budget 

The FSSU budget template should be used when preparing the school budget. When the 

budget is approved by the Board of Management please prepare Sage Budget Template for 

integration to your Sage 50 Accounts. The budget must only be entered/ imported after the 

Year End is run for the previous year. Do not use the future budget option.  

 

Enter the budget figures in the template provided.  

If you need to divide the budget for each month please enter the figures in the Yearly Budget 

Column and it will divide the figure by 12. 

Each line must have an account code and there must be no blank or text 

only lines 



When the template is complete go to Sage 50 Accounts  

Click File>import 

 

 

Select Data Type –Nominal accounts 



 

Click Next for Data Source 



 

Click Browse and find the Budget template file  

 

The budget template will only integrate if the fields in the template and Sage 50 Accounts 

match. 

1. Complete the Imported Field column as required, choosing the relevant field from the 

drop-down lists. 

Tip: If you need to remove your selections and start again, click Clear Map. Use 

Save Map to record a map so you can use it again. Use Load map to load a map you 

have already saved. 

7. Once all of the required fields have been mapped > Next > check the information > 

Import. 

 



 

 

 

The budget will now be available in Sage 50 Accounts  

 

 


